WEST BENGAL STATE ELECTRICITY BOARD
BIDYUT BHAWAN
BLOCK : DJ : SECTOR - I : BIDHANNAGAR
CALCUTTA - 700 091.

OFFICE ORDER

NO. 5901 DATE : 14 JUNE 2001

It has been brought to our notice that some of employees of
different establishments of Board engaged for performing outdoor duties are
putting/allowed to put their signatures on Attendance -Register with a view to
recording attendance after coming back from outside duties. This procedure is
incorrect and irregular and can be subjected to misuse.

It is, therefore, intimated to all concerned that the employees who
are required to perform outdoor duties as per directions/approval of their
controlling officer, should note "Outdoor Duty" remark against the respective
column of Attendance Register before proceeding on such duties or after

completing the assignment and concerned controlling officer should countersign
this for endorsement. '

This order takes imrmediate effect.

T S

(Rajeev Dube)
Secretary: WBSEB

MemoNo.HO/Sectt-Staff/216/1(400) Dated 14 June 2001
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